SEXP ARG R

NTU Theses and Dissertations Submission

Guide for Submitting Electronic Theses and Dissertations

FARFERHmLBEp

Reference hours: Monday-Friday 09:00~12:00, 13:00~17:00
»Main Library: (02) 3366-2366 / ntuetds@ntu.edu.tw
»Medical Library: (02) 2312-3456 ext. 288158 / medlib@ntu.edu.tw

Last Updated : 2026.1


mailto:ntuetds@ntu.edu.tw
mailto:medlib@ntu.edu.tw

V.

> won

o g M w DN

Table of Content
NTU E-Theses File Format
MS Word Format for E-Theses and Dissertations
File Conversion
Before converting Your fIleS t0 PDF.........ooiiiie e
Converting e-thesis TIleS 10 PDF ..........ooiiie ettt nre s
Adding the Watermark and DOI; Setting Protection

Adding the Watermark t0 PDF ..........ooiiiieiie bbbt
Adding Your OWN DO 10 PDF........oiiiiiiieiei et
LY AL To o0 (=T £ o] SRS 12
Checklist for uploading Your PDF file........cc.coiiiiiiice et 16
Uploading the File 18
Logging into NTU Theses and Dissertations SUDMISSION SYSTEM ........cccccvevvviienininiieieeie e 18
Entering the Basic Information of your thesis/diSSertation..............cccccveveiieie v s 18
Setting up the list of COMMIttEE MEMDEIS.......cviiieeccce e e e 20
Uploading the thesis / diSSertation file............ccoe i 20
AUENOTIZATION ...ttt b bbbt bbb et b et b bt e e e e 21
SubmItting t0 LiDrary AUIT..........coo i 23

Appendix A. Adding the Watermark and DOI; Setting Protection (by NTU VDI, Foxit

PDF Editor)
Appendix B. Switching Adobe to English Version

24
29



I. NTU E-Theses File Format

1. MS Word 2000 or a newer version is recommended for writing theses. Please convert
your thesis file into a PDF and upload it to “NTU Theses and Dissertations Submission”
https://submit.tdr.lib.ntu.edu.tw ( See chapter Il ) .

2. If you want to write your thesis with Latex, you can refer to the following websites.

https://www.latex-project.org/

https://www.sharelatex.com/

3. The NTU watermark and DOI (Digital Object Identifier) must be added to the PDF E-
theses ( See chapter V) .

4, Please create a password-protected PDF file to prevent others from copying and editing

it, but still allow others to print the PDF file in high resolution ( See chapter IV ) .

I1l. MS Word Format for E-Theses and Dissertations

1. Please refer to the following link for the format of your MS Word file.
https://www.lib.ntu.edu.tw/doc/cl/THESISSAMPLE.doc ~ ( According to the st

Academic Affairs Meeting in first semester of 2023 )

For master students, please write "Master's Thesis" instead of "Master Thesis".

2. The following fonts are recommended for writing your thesis/dissertation so that the text
can be properly presented after the file is converted to PDF.
(1) Chinese font: &4y %8 ~ ‘w8 ~ 37wp £
(2) English font: Times New Roman -~ Arial ~ Arial Black ~ Arial Narrow ~ Bookman
Old Style ~ Comic Sans Ms ~ Courier New

> It is highly possible that your e-thesis cannot be properly indexed in the full-text search service if you

don’t use the above-mentioned fonts for your thesis/dissertation.

3. Picture format
(1) To avoid errors during the file conversion process, please use the .gif and .jpg

picture formats.


https://submit.tdr.lib.ntu.edu.tw/
https://www.latex-project.org/
https://www.sharelatex.com/
https://www.lib.ntu.edu.tw/doc/cl/THESISSAMPLE.doc

(2) Please avoid the .bmp format if there are other format options. Please convert all
other formats into the .gif and .jpg formats so that the size of the image files will not

be too big

The use of special symbols
(1) If you need to insert special symbols into your thesis/dissertation, please be sure
to use the Symbol font.
(2)  If the symbol that you need doesn’t exist in the Symbol font, we recommend you

use the Microsoft formula editor in Word for editing.

Pagination for multiple Word files combined
After you combined multiple word files into a single one for submitting, please adjust
the page order and pagination so that they are the same as the printed copy. If you have

any questions about pagination, please follow the steps below.

Microsoft Word 2019

OPlease move the cursor to the last line of the last page you are going to separate (For
example, if the main text, numbered in Arabic numerals, begins from page 11, while
the first 10 pages are numbered in Roman numerals, please go to the last line of page
10.)

®Select toolbar: Layout — Breaks — | ®Insert — Page number — Bottom of Page

Section Breaks — Next Page — Plain Number 2
Design  Layout References Mailings Review  View |
. =3 Insert Design Layout References Mailings Review View Help EndNote 21 Acrobat Table Design
) | e -
@ D shapes ¥ B o) [:é @ _L!:j [ Header <
. & n -
n Size Columns| Page Breaks Pictures 2. Wl | 5d | onie | nie | comment Footer Ted | §
Eage Simpl - a Top of Page >
ige Setup ”—| Mark the point at which one page ends i g1 Smele m——— 5
- . ottom of Page
and the next page begins. W 4 Plain Number 1 l}‘*—g N
¢ Page Margins >
- Column [A current Position >
Erf Indicate that the text following the column ) 1 B -
- I Format Page Numbers.
break will begin in the next column.
1 Plain Number 2 Ei Remove Page Numbers -
— Text Wrapping 1sert—Page- nun
Eﬁ Separate text around objects on web

pages, such as caption text from body text. |

Section Breaks

>

— Next Page
= Insert a section break and start the new
— section on the next page.

—)] Continuous




111. File Conversion

Before converting your files to PDF

(1) Please convert the entire thesis/dissertation to one single file, and make sure the
file contains all the content of your thesis/dissertation (including cover, contents,
acknowledgements or foreword, Chinese and English Abstract and keywords, charts
and index, main text, references, and appendix.)

(2) Make sure the e-thesis is compiled in the same way as your printed copy, but don’t
add the information from the spine to the cover page of your e-thesis.

(3) Also, attaching your Oral Defense Committee Signature Form to the PDF is

optional. However, if you want to do this, you need to attach the form signed by the

committee members.

(4) If you use custom fonts in your thesis and are going to convert your files in a
different computer from the one in which you created the fonts, please copy the
information from C: \ windows \ eudc.euf and eudc.tte, and paste it to the computer

you’re using for file conversion.

Converting e-thesis files to PDF
(1) Using MS Word (2010 and newer versions ) : MS Word can save files as PDFs

directly. Please select [File—Save as—Save as type—PDH,

(2) Using Adobe Acrobat: Open the MS Word e-thesis file on a computer with Adobe
Acrobat, and select |[File—Print—Adobe PDHE.

(3) Using Foxit PDF Editor: Open the MS Word e-thesis file on a computer with Foxit
PDF Editor, and it will convert the file type from word to PDF automatically, and you

just need save a new file. [File—Save as




V. Adding the Watermark and DOI; Setting Protection

Please use Adobe Acrobat Pro to add the watermark and DOI and set PDF protection. You can
use the computers in the Main Library, and the Medical Library. You also can connect to NTU
VDI (Virtual Desktop Interface http://vdiga.ntu.edu.tw/) to use Foxit PDF Editor (The Foxit
PDF Editor Guide on page 15.). These three steps are obligatory for your e-thesis/dissertation.

The watermark and DOI are also obligatory for the paper copies. Please follow this guide for

instructions.

1. Adding the watermark to PDF
(1) Watermark download link: http://www.lib.ntu.edu.tw/doc/CL/watermark.pdf

(2)  Steps to adding the watermark:
[ Adobe Acrobat Pro]

(D. Open your PDF File and choose ’View%Tools%Edit PDF%Open‘.

EEISI#-2 (1).pdf - Adobe Acrobat Pro 2020 = [m] x
File E(ht'ﬂ‘."in(lcw Help
Home Rotate View , (@ signin
Page Navigation + . - ] =
¢ o v MO @ wm - /T B2 & D
Page Display 4
@ Zoom L2
| Tools L3 I Create PDF »
u rEEE_ - E& Create PDF
Showy/Hide » Combine Files 3
@ | Edit PDF * Eﬁ Combine Files
Display Theme = =
@ Export PDF 4 —
E Read Mode Ctrl+H Organize Pages L g= EditPDF
|:| Full Screen Mode Ctrl+L Send for Comments  * Ea’ Export PDF
E(;D Tracki Commen t 3
= racker... - g - .
Fill & Sig + v and Information Science Organize Pages

@. Select Watermark->Add. . |

141 ) @ e ® w - E' T B ¢ &

f> Edit T Add Text [aZ] Add Image C{O Link » I}‘: Crop Pages D Header & :OOlEI" [E=] More =
Add...
FORMAT

Update...

Remove...



http://vdiqa.ntu.edu.tw/
http://www.lib.ntu.edu.tw/doc/CL/watermark.pdf

@). Select File—Browse, and select the NTU watermark file.

(@. Please refer to the picture below to set up Absolute Scale, Opacity, Location

and Position; select @ to save all these changes.
*  Absolute Scale: 50% (Remember to deselect the "Scale relative to target page" )

Opacity: 50%

*
* Location: Appear behind page
*  Vertical Distance: 2.5 centimeters from Top

Horizontal Distance: 2.5 centimeters from Right

Add Watermark X
Saved Settings: [Custom-not saved] v Delete Save Settings... Page Range Options
Source Preview

Preview Page |! = ofl

O Text
Font: AdobeArabic-Bold Size:
LES 2 et SE A 3 ek g
=== Hk 8
I . == M= Depastment of Library and Infornsatitn Science
College of Liberal Arts
OFile |watermark_pdf Browse... National Taiwan University
Master's Thesis
Page Mumber: |l : | Absolute Scale: |50% : |
REpEIres HEBE BRHRE AR TR
Rotation: () -45° © none Qas () Custom (s A Study on Catalogmg Libranans’ Perceptions of
Cataloging Ethics
Opacity: ' 50% =
Oswlerelatvetotargetpage 0% - <—deselect this option 00
_ 00-00 Chen

Location: @ Appear behind page (_) Appear on top of page

HSak HOO #+
Appearance Options... Advizor: oo-oo Lan, PhD.

Position
$HRE 12567
Vertical Distance: [25 = Centimeters  ~ from Top ~ June 2023
Horizontal Distance: [25 = Centimeters  ~ from Right =
Help OK Apply to Multiple Files Cancel




[ Adobe Acrobat Standard )

(. Open your PDF File and choose All Tools->Edit a PDF)

Alltools  Edit Convert  ESSign Find text ortools Q

All tools

Al Assistant | NEW

Generative summary | NEW

L% - %, ok H e 4 2Ry g 2
Export a PDF [EE —w— 5 j-\ "%S: i "%3: IK]L E—;] g H aﬂ‘ é?l: ﬁg{
Edit a PDF - ’Gﬁ ‘_’L— %L% i

Request e-signatures

Department of Library and Information Science

College of Liberal Arts

Create a PDF

Combine files

National Taiwan University

[T r-apery

(. Within Edit Toolbox, choose ADD CONTENT-> Watermark—>Add |

E Header and footer

6‘? Link ) Add

Remove
OTHER OPTIONS

@). |Select File—Browse|, and select the NTU watermark file.

@. Please refer to the picture below to set up Absolute Scale, Opacity, Location

and Position; select @ to save all these changes.
% Absolute Scale: 50% (Remember to deselect the "Scale relative to target page" )

Opacity: 50%

*
*  Location: Appear behind page
*  Vertical Distance: 2.5 centimeters from Top

Horizontal Distance: 2.5 centimeters from Right



Add Watermark X

Saved Settings: [Custom-not saved] v Delete Save Settings... Page Range Options...

Source Preview

= Preview Page |l : of1

O Text
Font: AdobeArabic-Bold Size:
oA LRBERALR
— — ] i+
T N = = = ]
f— Deepartment of Library and Information jcience
Collage of Liberal Arts
Orile |\""at€"m-'alrk et Browse... National Taiwan University
Master's Thesis
Page Number: |l = | Absolute Scale: |50% = |
Appearance HEME ERHEE RN TR
Rotation: () -45° O None (O 45 () Custom 0° : A Study on Cataloging Librarians’ Perceptions of
Cataloging Ethics
Opadty: | so% =
Usalercatvetorgetpoge 0% - <deselect this option oo
. 00-00 Chen

Location: @ Appear behind page () Appear on top of page

HSak:H00 M
Appearance Opfions... Advizor: oo-oo Lan, PhD.

Position
s HEE 1246A
Vertical Distance: |2.5 2 Centimeters v | from Top w Tame 2023
Horizontal Distance: |25 = Centimeters ~  from Right ~
Help OK Apply to Multiple Files Cancel




2. Adding your own DOI to PDF
(1) ADigital Object Identifier (DOI) is a unique and actionable identifier of an object
on digital networks. It provides a persistent link, and can improve the global visibility
of your thesis/dissertation.

(2) Log into Submission System (https://submit.tdr.lib.ntu.edu.tw) first, and you can

find your DOI in step 2 “Basic information of thesis/dissertation”. Please select the

blue characters (doi:10.6342/NTU2026XXXXX) and then right click to copy it.

Signin Basic metadata of Thesis/Dissertation Setup committee members Upload file Authorization Submit for review

Please provide the basic information of your thesis/dissertation!
“ORCID “~ “Notes” and “Alternative E-mail Address” are optional. Others are required.

System No. U0001-1009220322521097

doi:10.6342/NTU202105014
DOI(Digital Object Identifier) is used to permanently identify a digital

object and link to it on the web. In order to enhance the
international visibility and influence of your thesis/dissertation,please copy the doi number
(including “doi:”) and paste it up to the lower right corner of your thesis/dissertation.(For
the detailed steps of setting, please refer to the manual provided by your library.)

DOI

(3) Steps to adding your DOI:
[ Adobe Acrobat Pro)

(D. Open your PDF file,
and click [Tools - Pages > Watermark - Add watermark.

If a dialog box pops up showing “ This file already contains a

watermark: -+ ", please select|/Add New.

Adobe Acrobat =

I.-"'_"\-.I This file already contains a watermark, Would you like to replace the existing
¥’ watermark with the cne you are adding?

Mote: If you choose to add another watermark, it might overlap the existing one,

Replace Existing Add MNew Cancel

(2. Please refer to the picture below to set up Absolute Scale, Opacity, Location

and Position; select @ to save all these changes.

* Size: 12 (Recommended )
9


https://submit.tdr.lib.ntu.edu.tw/

*  Opacity: 100%

*

Location: Appear behind page

% Vertical Distance: 1 centimeter from Bottom

Horizontal Distance: 1 centimeter from Right

Add Watermark

Saved Settings: | [Custom-notsaved] i Delete Save Seftings. .
Source
doi10.6342/NTU202412345
O Text
Font: Adobehrabic-Bold | Sige: |12 ~
I N Si=R=
O File ‘(No source file selected> Browse
Page Number: |0 = Absolute Scale: =
Appearance
Rotation: () -45° © None O 45 (O Custom 0° :
Opacty: P oo 2 |
[T Scale relative to target page 50% :
Location: @) Appear behind page () Appear on top of page
Appearance Options
Position
Vertical Distance: || : Centimeters ~  from Bottom ~
Horizontal Distance: || : Centimeters ~ from Right v

Help

X

Page Range Options...

Preview

Preview Page || =

BrdRMARI EREETALL
ik
Department of Library and Information Science
Collegs of Liberal Arts
National Tarwan University
Master's Thesic

# HAGH 8§ #4868 GRS 5 R

A Study on Cataloging Librarians” Perceptions of

Cataloging Ethics

®OO
00-00 Chen

HEHK OO H
Advisor: 00-00 Lan, P D.

FHEME 1124564
Jme 2023

OK Apply to Multiple Files

Cancel
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[ Adobe Acrobat Standard )

@. Within Edit Toolbox, choose ADD CONTENT-Watermark->Add

(. If a pop-up window shows “This file already contains a watermark

please select .

Adobe Acrobat

'0 This file already contains a watermark. Would you like to replace the existing watermark with
V' the oneyou are adding?

Note: If you choose to add another watermark, it might overlap the existing one.

Replace Existing Add New Cancel

(3. Please refer to the picture below to set up Absolute Scale, Opacity, Location
and Position; select @ to save all these changes.

* Size: 12 (Recommended )

*  Opacity: 100%
* Location: Appear behind page
*  Vertical Distance: 1 centimeter from Bottom

Horizontal Distance: 1 centimeter from Right

Add Watermark
Saved Settings: [Custom-notsaved] ~ Delete Save Settings.. Page Range Options
Source

Preview

doi10.6342/NTU202412345

Preview Page || : of1
°Texl

Font: AdobeArabic-Bold ! Size:

Ao RRASLEREETALE
— == LR
I . = = = Department of Library and Information Science
- Collage of Liberal Arts
) File ‘cNo source file selected> Browse National Taiwan University
Master's Thesis
Page Number: |0 = Absolute Scale: =
Appearance # EGE R HAE R B
Rotation: () -45° O tone () ase () Custom od = A Study on Cataloging Librarians” Perceptions of
Cataloging Ethics
Opacity: W [0 = |
[[] Scale relative to target page 50% : ROO
_ 00-00 Chen
Location: ) Appear behind page () Appear on top of page
%k B00 M
Appearance Options..

Advisor: 00-00 Lan, Ph D.

Position

PHRME 112467

Vertical Distance: |1 2 Centimeters ~  from Bottom & Jume 2023

Horizontal Distance: |1 : Centimeters ~ from Right ~

JURTPRAE S

Help OK Apply to Multiple Files Cancel
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3. Setting protection
(1) Please create a password-protected PDF file to prevent others from copying and
editing, but still allow others to print the PDF file in high resolution.
(2) Steps to PDF protection:
[ Adobe Acrobat Pro)

@. Open your PDF file and select [View- Tools> Protect->Open).

5| 30¢5-2 (1).pdf - Adobe Acrobat Pro 2020
File Edi indow Help

Home Rotate View 4
Page Mavigati

[E} ¢ age Navigation 4 @ 1 * @ e @ 0% - Ev I%I Lr:J .y a
Page Display L

@ Zoom »

Show/Hide b Combine Files 4
@ Edit PDF 4
Display Theme 4 R =5 4,
s oo+ L BIEEE T WL A
E Read Mode Ctrl+H Organize Pages 4
|:| Full Screen Mode Ctrl+L Send for Comments *» '5% i
E(? Tracker... Comment ' . .
Fill & Sign » v and Information Science
Read Out Loud 14 Scan & OCR b
Compare Files | Protect | [ Open
- National T Remove Shortcut
Learn More
Macterve—rnegre—-
@. Select|Advanced Options—=> & 75 4c &
E5 {20 #-2.pdf - Adobe Acrobat Pro 2020 = O x
File Edit WView Window Help
Home  Tools BEAITIE-2pdf  x @ signin

D ABREQO®O 11 KABWOO e B P B2 aD
IProtect I:haPrmect Using Password &RemoveHidden Information E}Advanced Options = ([ Close )

1 =Bm=

@ 2 FEEM=E Ei"
ﬂ 80 Document Security 4 E_ﬁ
Hr M AEXFRATTAR E"O Security Properties O
@ FR % Create Security Envelope... 0=
S Department of Library and Information S [53 Manage Security Policies... 2N

College of Liberal Arts Remove Security -
National Taiwan University E::D
Master's Thesis I:h-a

12



(3. Please refer to the picture below to set your password.

Password Security - Settings

Document Open

() Require a password o open thedocument «— D)o NOT select

Q No password will be required to open this document.

Permissions

Restrict editing and printing of the document. A password will be required in order to change these permission settings.
Printing Allowed:  High Resolution e
Changes Allowed: MNone \/

("] Enable copying of text, images, and other content ~—Do NOT select

Enable text access for screen reader devices for the visually impaired

Change Permissions Password: [t ---- Strong

Options
Compatibility:  AcrobatX and later ~  Encryption Level: 256-bit AES
© Encryptall document contents
() Encrypt all document contents except metadata (Acrobat 6 and later compatible)

() Encryptonly file attachments (Acrobat 7 and later compatible)

Q All contents of the document will be encrypted and search engines will not be able to access the document’s metadata.

Help OK Cancel

@. Please confirm the password, and click @ to save the changes.

bat - Confirm Permissions Password X

Please confirm the Permissions Password. Be sure to make a note of the password. You will
need it to change these settings in the future.

Mote: If a Document Open Password is set, the Permissions Password will also open the
document and bypass the security settings.

Permissions Password:

0K Cancel

13




[ Adobe Acrobat Standard )

@. Open your PDF File and choose|All Tools = Edit a PDH,

| All tools

Edit a PDF

Request e-signatures
Fill & Sign

Create a PDF

Combine files

L T I -
=[] Organize pages

E‘l Add comments

Scan & OCR

Protect a PDF

Secure a PDF with a
password or certificate and
set permissions

Redact a PDF

Dep4d

(2. Within Edit Toolbox, choose ADVANCE OPTIONS > & * 4¢ i

< Protect a PDF

=g Protect with password

EE Remove hidden information

ADVANCED OPTIONS

[y {EFENNES

14




(3. Please refer to the picture below to set your password.

Password Security - Setf]

Document Open

[ Require a password to open the document +— Do NOT Select

Q Mo password will be required to open this document.

Permissions

Restrict editing and printing of the document. A password will be required in order to change these permission settings.
Printing Allowed:  High Resolution “
Changes Allowed: None >

[_J Enable copying of text, images, and other content Do NOT select

Enable text access for screen reader devices for the visually impaired

P AAAAAAAAAAAAAR
Change Permissions Password: ---- Strong

Options
Compatibility:  AcrobatX and later ~  Encryption Level: 256-bit AES
© Encrypt all document contents
() Encrypt all document contents except metadata (Acrobat 6 and later compatible)
(O Encrypt only file attachments (Acrobat 7 and later compatible)

€ All contents of the document will be encrypted and search engines will not be able to access the document's metadata.

Help oK Cancel

@. Please confirm the password, and click @ to save the changes.

bat - Confirm Permissions Pz

X

Please confirm the Permissions Password. Be sure to make a note of the password. You will
need it to change these settings in the future.

Mote: If a Document Open Password is set, the Permissions Password will also open the
document and bypass the security settings.

Permissions Password:

OK Cancel

15




(3)  Checking the protection setting
(D. Save and re-open the PDF file.
2. Press , and a "Document Properties" window would pop up.
Select the tab. The protection setting would be correct ONLY the
"Printing" and '"Content Copying for Accessibility" is Allowed (as
follow).
Please note that if "Page Extraction" is allowed, please save the PDF file and

re-open it.

Document Properties

Descriplioon!s Initial View Custom Advanced

Document Security

The document's Security Method restricts what can be done to the document. To remove security restrictions,
set the Security Method to Mo Security.

Security Method: Password Security ~ Change Settings...

Can be Opened by:  AcrobatX and later Show Details...

All contents of the document are encrypted and search engines cannot access the document's metadata

Document Restrictions Summary
Printing:  Allowed
Changing the Document: Not Allowed
Document Assembly:  Not Allowed
Content Copying: Not Allowed
Content Copying for Accessibility:  Allowed
Page Extraction: Not Allowed
Commenting: Not Allowed
Filling of form fields: Mot Allowed
Signing: Not Allowed

Creation of Template Pages: Not Allowed

Help oK Cancel

4. Checklist for uploading your PDF file
(1) Is the entire thesis converted into a single PDF file?
(2) Can the PDF file be opened normally?
(3) Does the textual content of the PDF file have ASCII? Does the format (such as
the font and the number of pages) remain the same after conversion?
(4) Has the watermark been added?
(5) Has the DOI been added?
(6) Isyour PDF password-protected? (DO NOT select the “use password to open PDF”

option)
16



Press Ctrl+D

How to check the PDF document title

Select the Description tab

* Title : blank or your thesis title

*  Author : blank or your name

Document Properties

Security Fonts Initial View Custom Advanced
Description

Filee NTUTDR_Guide.pdf

Title: I

Author: I

Subject: I

Keywords:

Created:  8/18/2015 1:50:55 AM Additional Metadata...

Modified: 8/18/2015 1:53:17 AM

Application: Microsoft® Word 2013

17




V. Uploading the File

Logging into NTU Theses and Dissertations Submission System
(1)  Check your NTU credential (ID and Password):
Make sure you have the personal ID number and password issued by the Computer
and Information Networking Center before logging in. If you forget the ID/password,
please contact the Computer and Information Networking Center. TEL: 02-33665022
(2) Logging into NTU Theses and Dissertations Submission
Log in from the school library webpage, or you can use the following link:

https://submit.tdr.lib.ntu.edu.tw

Entering the Basic Information of your thesis/dissertation

(1) Please follow the instructions on each field, and provide the basic information of
your thesis/dissertation.

(2)  Each submission session is limited to 20 minutes. If you need more time to finish
entering the basic information of your thesis/dissertation, click and the
system will save the information you have entered. If you don't click [Save|, the
system will abandon the session, and will not save what you have entered. Please

remember to continue your submission within 30 days. Otherwise, the

information you have entered will be deleted.

(3) Click when you finish entering the basic information.

18


https://submit.tdr.lib.ntu.edu.tw/

| «Please type the final page number

*Pagination o
Please enter the last pagination.

*Keywords (in Chinese) :
«—Type one keyword for each field, and press H to add

*Keywords (in English) : more field.

Please do not make any additional line break in
*Abstract (in Chinese) your Abstract, Table of Content and References.
Each entity should only have ONE line break at
the end.

NOTE: It is recommended to copy the text from

“Abstract (in English) WORD instead of directly from PDF.

Please type all Table of Contents of your
thesis. The title and page number should
correspond with the PDF file.

*Table of Content (with
Page Number)

Type all reference if they're separated in each
*References chapter.

19




3.

(1)

Setting up the list of committee members

The number of committee members is three by default. If there are more than

three committee members, click LAdd Committee Membersl to add more fields.

(2)

If the title of a committee member is beyond the scope of "advisor" or "co-chair,"

please email us and we will create a new title for you.

(3)

The names and titles of the committee members must be filled in. If the committee

English name.

members only have English name (with no formal translation), please fill in with

(4)  After completing the above procedure, please click .
(5)  Advisor please type in First Field.
“Name (in Chinese)  [BHE1 | &Fill in with English name if necessary
|DDD-DDD 000 ‘
" D (fin g, (First Name Last Name. For example Ming-Wen Li F8H37)
* Titteﬁifﬂcl;n;?ﬂttee
* E-Mail Address of |
Committee Member
ORCID/
ORCID * Example : 0000-0001-4401-9821
*Name (in Chinese) [REEEY |
|XXX*XXX XXX ‘
llanelh Enghsh) (First Name Last Name. For example Ming-Wen Li Z=BA3Z)
| Tile oreommittee Should be correspond with the cover
* E-Mail Address of | |
Committee Member
ORCID]
ORCID & Example : 0000-0001-4401-9821
4. Uploading the thesis / dissertation file
(1) Please upload the final single file you have created.
(2)  Upload the password-protected PDF file containing the watermark and DOI. To

do so, click , select the right file, and then click .

20



Signin Basic metadata of Thesis/Dissertation Set up committee members Uploadfile Authorization

Submit for review

Checklist for uploading your PDF file

a. Is the entire thesis converted into a single PDF file?

b. Can the POF file be opened normally?

¢. Has the watermark been added?

d. Has the DOl been added?

e. |s your PDF password-protected? DO NOT select the two options  “use password to open PDF” and  “no printing.”

The File You Uploaded Upload Successfully | UD001-0106202010225500-1.pdf 2.4MB Delete

Upload Successfully ! Please clickthe “Next” button to continue the process.

5.

(1)

(2)

(3)

Authorization

Please take careful note of the following information:

Theses / Dissertations should be made available for public use, according to the

Degree Conferral Act.

According to the act (in Article 16), the theses / dissertations, whether in print or
electronic form, should be made publicly accessible by default. Your theses /
dissertations will be made available to the public to read within the NTU Library
and Nation Central Library (NCL) in print form or to access using independent
equipment in electronic form.

However, if your thesis / dissertation involves (1) confidential information; (2)

patent matters, or (3) is not permitted to be provided on statutory grounds, you

may delay public access to it by submitting application forms, supporting
documents and National Taiwan University Approval Form for Delaying
Public Access to Theses/Dissertations.
Authorization Options: You can choose whether to authorize the NTU Library /
NCL / database provider to make your thesis / dissertation available for perusal
and download online.
Only the authorization of Database Provider would have the royalty fee, which
contains two options.
Agree to authorize your thesis / dissertation with royalty fee, and donate the
royalty fee to the school library as development funds.

Agree to authorize your thesis / dissertation with royalty fee, and the fee
21



would return to you.

Please note that if your contact information is changed, please contact your
library to update. If the royalty fee is not redeemed for more than one year, it
will be automatically donated to the "School Development Fund".

lii.  Also, there's an option called "Refuse to authorize".

(4) Ifyouagree to authorize your thesis / dissertation, please select when to open your

thesis/dissertation to public access.

Paper Print Bibliographies

Paper Print will be public until YYYYMMDD in the school

O Immediately

@® Only paper print need delay public until YYYYMMDD : System will show the bibliographies
Immediately, bibliographies including title, abstract, keywords reference

O Paper print and Bibliographies need delay public until YYYYMMDD > System will hide the

Bibliographies automatically, bibliographies including title, abstract, keywords reference
F /B/H

The reason for delay public :
Filing for patent registration

Contains information pertaining to the secret. Please specify | puclic to the conference in these ¢
O Withheld according to the law. Please specify| \

* The postponement period should be less than 5 years.

* The disclosure date of your electronic thesis / dissertation SHOULD NOT
be before the publish date of paper print.

\uthoriza the electronic thesis
Authorizaion to NTU :

O Agree to authorize globally(Including in NTU Campus)
@® Agree to authorize in NTU Campus

This work will be open internationally until :
Since the day of signature » NTU can proceed with the progress normally

@ Since[2624/11/26 A Jtill YYYYMMDD open » because of the authorization at point 1, it also has the right to
open since the day of signature.

O Disagree to authorize

Authorizaion to Database Provider :
O Agree to authorize to Database Provider, and the royalties return the author
@® Agree to authorize to Database Provider, and the royalties all donate to School for the development

International open date

Since the date of the signature, NTU can authorize to the database provider by progress to open
® Since[2024/11/20 Btill YYYYMMDD open » because of the authorization at point 1, it also has the right to
open since the day of signature.

O Disagree to authorize

Authorizaion to NCL
O Release on the Internet immediately

@® Release on the Internet from(YWY/ MM /DD)

O Disagree
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Submitting to Library Audit

(5)  After all the above-mentioned processes are completed, please select .

(6) If you need more time to examine your thesis / dissertation, click , and the
system will save the information you have entered. Please remember to continue
your submission within 30 days. Otherwise, the information you have entered will
be deleted.

(7) Click when the window “your thesis has been submitted for auditing...”
shows up. It means you have successfully submitted your thesis for auditing.

(8) It will take 2 working days for the librarians to complete the auditing process. We
will notify you about the result via email.

< The 2 weeks before the dealine for submitting thesis/dissertation prints are the

peak period of format review, and each review might take up to 4~5 working days
to complete, subject to NTU Library's further notice.
6. Audit notice
(1) Disapproved: Please refer to the email for the reasons for disapproval, and then
submit your files again after correction.
(2)  Approved: The Copyright License Agreement will be attached to the approval
notification email. After printing out and signing the Agreement, log into “Graduation

Procedures System” (https://my.ntu.edu.tw/StudLeave/Login.aspx) with the personal

ID and password issued by the Computer and Information Networking Center to apply
for library review, and then bring the signed Agreement and printed thesis/dissertation

to library for the graduation process.
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Appendix A. Adding the Watermark and DOI; Setting Protection

(by NTU VDI, Foxit PDF Editor)

The NTU Virtual Desktop Infrastructure (VDI) provides Foxit PDF Editor, which allows

students to add the watermark, DOI number to the PDF and set protection to the file. For more

information, please refer to https://vdiga.ntu.edu.tw/

1. Adding the watermark to PDF
(1) Watermark download link: http://www.lib.ntu.edu.tw/doc/CL/watermark.pdf
(2) Open your PDF File and choose ‘Organize‘ > IWatermark‘ 9‘ Addl

SR 5%:-2.pdf - Foxit PDF Editor
File Home Convert Edit Comment View Form Protect Foxit eSign Share Accessibility Help Q
(o] - Py
M Tv (2 3 DO = [s5 (& (8 e O [
Hand Select Insert Extract Duplicate Replace  Splt Rotate  Crop Flatten | Watermark| Background Header & Baj
T T Pages™ Pages M Footer™ MNumb|
4 _Add
Start FE SoE-2.pdf x I3 Update
@ Remove Al
=)
£ NS B o B e = 2 e
= ~E5 = 2
= RIZBRKREXLHREZENRLE A

(3) Select[File — Browse|, and select the NTU watermark file.

(4) Please refer to the picture below to set up Absolute Scale, Opacity, Location and

Position; select @ to save all these changes.

*

*
*
*

Absolute Scale: 50% (Remember to deselect the "Scale relative to target page" )
Opacity: 50%

Location: Appear behind page

Vertical Distance: 2.50 centimeters from Top

Horizontal Distance: 2.50 centimeters from Right
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Add Watermark

Saved Settings: [None specified] Delete Save Settings...
Source Preview
Preview Page: 1 =
O Text:
Font:  Helvetica Size: . T WA AR RN AL
W
. C:\U: 320\Download
O Fie \Users\weiye320\Downloads\w LT Department of Library and Information Science
College of Liberal Arts
Page Number: 1 = Absolute Scale: 50% = National Taiwan Universiry
Master's Thesis
Appearance
Rotation: () 450 O None O 450 () Custom 0° =
HAGEEEHSE SRR
| Opacty: I 50% = A Study on Cataloging Librarians’ Perceptions of
= = Cataloging Ethics
([ Scale relative to target page 50% -
Location: © Appear behind page (O Appear on top of page PROO
Appearance Options... o0-00 Chen
EHHKEEOO #HE
Posttion Advisor: 00-00 Lan, PhD.
Vertical Distance:  2.50 Centimeters v from Top v
FERE 11246 A
Horizontal Distance:  2.50 Centimeters ~  from Right ~ Tune 2023

Page Range Options...

Show Preview

2. Adding your own DOI to PDF
(1) Loginto Submission System (https://submit.tdr.lib.ntu.edu.tw/) first, and you can

find your DOI in step 2 “Basic information of thesis/dissertation”. Please select the

whole blue characters (doi:10.6342/NTU2024XXXXX) and right click to copy it.

Open your PDF file, click |Organize] > [Watermark| > Add.
“This file already contains a watermark:----- ,

(2)
If a dialog box pops up showing

please select Add New.

Foxit PDF Editor

This file already contains a Watermark. Would you lke to update the existing

'o/- Watermark with the one you are adding?

Note: If you choose to add another Watermark, it might overlap the existing one.

Add New

Update Existing

Please refer to the picture below to set up Size, Opacity, Location and Position;

(3)
select @ to save all these changes.
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Size: 12 ( Recommended )
Opacity : 100%
Location : Appear behind page

L D D S

Horizontal Distance: 1 centimeter

Vertical Distance: 1 centimeter from Bottom

from Right

Add Watermark

[ Scale relative to target page

I Location: OAppear behind page I QAppear on top of page

Appearance Options...

Position
Vertical Distance:  1.00 Centimeters ~  from Bottom -
Horzontal Distance:  1.00 : Centimeters ~  from Right ~

Page Range Options...

Show Preview

Saved Settings: [None specified]  ~ Delete Save Settings...
Source Preview
doi//10.6342/NTU202412345| Preview Page: 1 =
O Text:
Font:  |Helvetica \/‘ Size: ‘12 V| . I CEX 3 PESELT L4 ST
. EETeT
O File: Browse... Deparment of Library and Information Science
College of Liberal Arts
Page Number: 1 = Absolute Scale: 100% = National Taiwan University
Master's Thesis
Appearance
Rotation: (45> © None (450 () Custom 0° =
FHES R MG GRS AR
| Opadity: § 0% 2 A Study on Cataloging Librarians’ Perceptions of
Cataloging Ethics
50% 2

BROO

00-00 Chen

%R EO00 #+
Advisor: 00-00 Lan, Ph.D.

TERE 11246 R

June 2023

o0 6342INTLI202412345

Cancel

3. Setting Protection

(1)

Open your PDF File and choose ‘Protectl > ‘Secure Documentl Q‘Password |

ER{FS7#R-2.pdf * - Foxit PDF Editor

6eEgab >

(& Certificate Protect

(% Security Policies

2]

E.‘ Securtty Properties

O O

File Home Convert Edit Organize Comment View Form
. [ (]
O B B B B| & | &
Hand Select Mark for ~ Whiteout  Protect Hidden Secure Restrict
T Redaction~ Redactions™ Data~ | Document~™ | Access™ Encrypt
_(Gi Password Profect
Start FBH ST ER-2.pdf * 3

Foxit eSign Share Accessibility Help
0 \

& & 4 [

Batch Settings = Sensitivity Sign & Time Stamp

v v Certify > Document

Password Protect

Protect document with a password

Q Tell me more
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(2) Please select Add Document Restriction and set your password.

Password Protection X

Document Open Settings

[_JRequire a password to open the document « DO NOT Select

Password Input: Password Confirm:

Document Restriction Settings

Add Document Restriction

Password Input: ssssee Password Confirm: sssens

Permission Specification

Printing:  High Resolution

Accessbilty:  Allowed

) Permission...
Copying:  Allowed
Changes: Any except extracting pages
Encrypt Settings
Encryption Algorithm: - @ 128-bit AES (O 256-bit AES () 128-bit ARC-FOUR

[ Don't encrypt metadata

(] Save the settings as a new policy Cancel

(3) Click ’Permission. . ‘ and set protection refering to the picture below

. Check "Restrict printing and editing of the document and its security settings"

ii.  [Printing Allowed please select "High Resolution”

Permission Settings

Restrict printing and editing of the document and its security settings

Permissions
Printing Alowed:  High Resolution i
Changes Alowed:  None -

[JEnable copying of text, images, and other content «— D) NOT Select

Enable text access for screen reader devices for the visually impaired

(4) Save the setting and close the file.
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(5) Checking the protection setting
I.  Save and re-open the PDF file.

ii.  Select Protect > [Secure Document| - [Security Properties

#5732 #-2.pdf (SECURED) - Foxit PDF Editor

File Home Convert Edit Organize Comment View Form Foxit eSign Share Accessibility Help Q

O T B (B @ | @ [ 6 & 4

Hand Select Mark for Protect Secure Restrict  Batch Settings Senstivity — Sign &
- Redaction™ Redactions ™ ~ | Document™| Access™ Encrypt - - Certify ™

% Password Protect

; (G Certificate Protect

Start FUI30#E-2.pdf (SECURED)

[ Security Policies

2]

6‘( Remove Security

E.‘ Security Properties

O

Security Properties

Show the current document's security
properties

©

@ Tell me more

%E

El op Bk L B o ¥ e ) g

iii.  The protection setting would be correct ONLY the "Printing" and ""Content

Copying for Accessibility" is Allowed (as follow).

Please note that if "Page Extraction" is allowed, please save the PDF file and re-

open it.
Properties Security
o P d P i
| " Password Protection -
L—?D Description 98
By e .
+~| Initial View Change Settings
A Document Restrictions Summary
(2] Security
Printing Allovred
Font
Aa| Fonts
Changing the Document Not Alowed
@ Advanced Document Assembly Not Allowed
Content Copying Not Allowed
Content Copying for Accessibiity Allowed
Page Extraction Not Allowed
Commenting Not Allowed
Fiing of form fields Not Alowed
Signing Not Alowed

4. Checklist for uploading your PDF file (Please See p.16)
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Appendix B. Switching Adobe to English Version

1. Find |%1&(E) at the top, and choose the |if 4+ 3% T (N) at the bottom of list.

SIS 5-2.pdf - Adobe Acrobat Pro 2020 — o0 x
e 2V =W SEH)
BE @ ® =A
J
M § OO o PR L2 & D
B =te cul+v
H By =11 pDF
@ —-— s [RERPIREE FRE R =
==L) i+ A~ x;\.ﬁq;y‘aﬁ
A * a =
EEZEE Shift+Ctrl+A At
[ PO
@ f Library and Information Science o= ##E PDF
ollege of Liberal Axrts EE) &7 POF
ional Taiwan University
Ame
Master's Thesis Al
' BEMEE
Q =20 Cri+F -
EEESY Shift+Ctri+F
@ e BB H 6 B IR A A , A RRTMER
EFSEN.. Ctrl+K . T . - ¢ gz
I e e loging Librarians’ Perceptions of £ R ocR
Cataloging Ethics O w2

2. Within the pop-up window, please find 3% % | (which would be at lower position of the

list), select & * 423\ fxd p#E #%| (the second option)

RFaE x

FEEG) - =

rrer I
2R =)
SIRIAT 3D BREESA0) . EEEETTEEE
SREEI (=6 e
=2 O &A T HHDE ) ———

=2 () e _ .

sxes sE=aR EREZEZE -
Eses
=5
BINTE
=
EEEERD TERESAM . wEZHE -
EE (D)
EE (D) OE=RL
EE (=)
P OEEsTH

ﬂi O BEsEsamEWw
srEE

i POFEEE
Bamess
=
EFR4ES

St
© =
=28
EE]
=5 POF
sE

o L

] ) -

IE EFEAERESNDLIEETRETEY -

ERTRESRELT

BE BH

3. Re-open the Adobe Acrobat, Adobe Acrobat X

and you would be able to choose the language.

L5} 8 _arcel
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